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d) S t  SOC 1 A to o t  c  t  to c o  c t o t  th  
th   d  o   th  o th’s s c  o  ost  c .  

e) Doc e t the o th ss  o  oste  c e st t s  Ch d e e 
Se ces (C S) C se M e e t S ste  (CMS).  

) Co t ct the ce e t to de t  the c c st ces d co t t  
cto s h ch ed to the o th sco d  o  ce e t. 



) I  the o th is s s ected to e  icti  o  t is  o  Co e ci  Se  E oit tio  
(CSE) the DPO sh  oti  the N tio  Ce te  o  Missi  d E oited Chi d e  
(NCMEC) ithi   ho s  d o ide the o o i  

) A hoto h o  the o th.  
) A desc i tio  o  the o th’s h sic  e t es  s ch s hei ht  ei ht  se  

eth icit  ce  h i  co o  d e e co o .  
c) E d e e t i o tio  s ch s the o th’s e c  st t s  

esc i tio  edic tio s  s icid  te de cies  e i it  to ei  se  
t ic ed  d othe  he th o  is  cto s  to the e te t s ch i o tio  is 
e e sed i  co i ce ith othe  ic e s. 

d) I o tio  o t hethe  the o th is o   e  I di  chi d  s de ed 
i  IC .1  i c di  the e o  the o th’s T i e. 

e) I  ic e  o ice s sh  e i  i  co t ct ith NCMEC d o ide  
e ti e t i o tio  eeded to s e  eco e  the o th.  

3) Atte t to oc te o th  
) Co t cti  si i c t e so s i   o th’s i e i c di  e t(s)  I di  

c stodi s  e ti es  e te ded i  e e s  te che s  the ist(s)  
CASA  tto e  T i  e ese t ti e  d o e the o th is c ose to s ch 

s ie ds.  
) Atte t to co t ct the o th i  te t  ho e  o   e i . 

c) Ph sic  chec   ces the o th is i e  to e.  
d) Fo o   o  e ds ecei ed e di  the o th’s he e o ts. 
e) Se ch soci  edi  e sites.  
) De e o    to et  the o th to ce e t. 

) Fo  o th hose he e o ts e i  o  o  o e th  3  d s  DPO’s sh  
) Co d ct se ches o   o oi  sis  t o ess th  o ce  o th o  s e  

d di e e t i o tio  is ecei ed d doc e t  e o ts to oc te in o  
eni e D t  M n e ent (JDM) s ste  nd Chi d e e Se ices C se 

M n e ent S ste  (C S CMS) nd s se ent St t s Re ie  e o ts to the 
Co t. 

5) Once the o th is oc ted  the DPO sh  
) Con  the o th’s s et  nd e - ein . 
) Meet ith the o th s soon s ossi e t no te  th n th ee siness 

d s te  thei  et n to oste  c e nd disc ss the cto s hich ed to 
nnin  .  

c) Noti  the o th’s ents  e  di ns  i  e e s  Co t A ointed 
Co nse  T i es  T i  Re esent ti es  nd Co t A ointed S eci  
Ad oc te (CASA) (i  ic e) ithin  ho s.  



d) Disc ss the o th’s e e ience  o  oste  c e nd dd ess n  
ddition  t   connectin  the  ith oc   en o ce ent d e to 
icti i tion e oit tion o  tici tion in c i in  cti it . 

e) Dete ine i  edic  t e t ent is needed nd s it  e e  to the N se. 
) S it  e e  to ent  o ide s.  
) I  in o tion is ecei ed e din  the o th ein   ossi e icti  o  CSE  

noti c tions to the n T ic in CSEC i ison ithin the P o tion 
De t ent nd De t ent o  n Se ice (D S) tne s i  e de.  

h) Cont ct the o th’s e io s ce ent to dete ine i  the o th c n et n. 
i) A Chi d F i  Te  Meetin  sh  e n ed to disc ss cto s th t 

cont i ted to the o th issin  o  oste  c e nd see  in t o  the 
CFT e e s to identi   ne  ce ent.    

)  d te o th’s it  Indi id  ssess ent nd Inte ted P ctice- Chi d 
Ado escent Needs nd St en ths ssess ents. 

) De e o   e ention n ith the o th nd e o e te n ti e o tions to 
e ent the o th o  nnin   o  oste  c e.  

Acti e E o ts to oc te n Indi n o th Missin  o  Foste  C e. 

Once the ssi ned P o tion O ice  is noti ed th t n Indi n o th h s sconded o  
thei  co t-o de ed ce ent  the ssi ned DPO o  desi nee sh  

1) Ens e  issin n  e o t h s een ed ith the oc   en o ce ent 
enc   the ce ent ci it  o  Reso ce P ent. e i  th t the o th is ente ed 

into the F I’s N tion  C i e In o tion Cente  (NCIC) d t se.  
) Cont ct the ce ent to identi  the ci c st nces nd cont i tin  cto s   

hich ed to the o th scondin  o  ce ent. 
) Noti  the o th’s t i e o  IC A e esent ti e ithin  ho s o  o th’s sence 

o  oste  c e. 
c) Cont ct t i   en o ce ent i  ic e. 
d) Atte t to e cont ct ith the o th  hone  te t nd soci  edi . Cont ct 

iends nd e ti es. Visit ces o th  h e isited o  no n to isit.  
e) P o ide e  d tes to o th’s t i e e din  se ch e o ts. 
) Doc ent  co nic tion et een t i es nd t i   en o ce ent in o  

J eni e M n e ent D t  (JDM) s ste . 

) Once the o th is oc ted  the DPO sh   

) Con  o th’s s et  nd e - ein . 
) Noti  the t i e  c e i e  nd i  e e s.   



c) Meet ith the o th s soon s ossi e t no te  th n th ee siness d s 
te  thei  et n to oste  c e nd disc ss the cto s hich ed to nnin  . 

d) Cont ct the o th’s e io s ce ent to dete ine i  the o th c n et n. 
e) A Chi d F i  Te  Meetin  sh  e n ed to disc ss cto s th t 

cont i ted to the o th issin  o  oste  c e nd see  in t o  the 
o th’s t i e o  t i  e esent ti e to identi   ne  ce ent.    

) d te o th’s it  Indi id  ssess ent nd Inte ted P ctice- Chi d 
Ado escent Needs nd St en ths ssess ents. 

) De e o   e ention n ith the o th nd e o e te n ti e o tions to 
e ent the o th o  nnin   o  oste  c e. 

Non-Mino  De endent ( e 1 ) 

1) Once the ssi ned P o tion O ice  is noti ed th t  Non-Mino  De endent is 
issin  o  oste  c e  the ssi ned DPO o  desi nee sh  

) Con  th t the NMD h s een e o ted s issin  to the oc   
en o ce ent enc  o  e o t the NMD s issin  to the oc   
en o ce ent enc . Ve i  th t the NMD is ente ed into the F I’s N tion  
C i e In o tion Cente  (NCIC) d t se nd doc ent the  
en o ce ent e o t in the J eni e D t  se M n e ent (JDM) S ste . 

) I  ic e  cont ct n  t i   en o ce ent enc  o  the NMD’s t i e. 
c) I  it is s s ected th t the NMD e t nde  h  o   o  inst thei  i  

the NMD sh  e e o ted to the De t ent o  J stice (DOJ). 
d) Noti  the o th’s ents  e  di ns  i  e e s  Co t A ointed 

Co nse  T i es  T i  Re esent ti es  nd Co t A ointed S eci  
Ad oc te (CASA) (i  ic e) ithin  ho s.  

e) I  the NMD is s s ected o  ein   icti  o  t is  o  ein  co e ci  
se  e oit tion (CSE) the DPO sh  noti  the N tion  Cente  o  Missin  

nd E oited Chi d en (NCMEC) ithin  ho s nd o ide the o o in   
i. A desc i tion o  the o th’s h sic  e t es  s ch s hei ht  ei ht  

se  ethnicit  ce  h i  co o  nd e e co o .  
ii. End n e ent in o tion  s ch s the o th’s e n nc  st t s  

esc i tion edic tions  s icid  tendencies  ne i it  to ein  
se  t ic ed  nd othe  he th o  is  cto s  to the e tent s ch 
in o tion is e e sed in co i nce ith othe  ic e s. 

iii. In o tion o t hethe  the o th is o   e n Indi n chi d  s 
de ned in IC .1  inc din  the n e o  the chi d’s T i e. 

i . o ice s sh  e in in cont ct ith NCMEC nd o ide n  
e tinent in o tion needed to s e  eco e  the o th.  



) Noti  the Co t  iss in  n A est nt ithin  ho s o  e nin  o  
the NMD sence. 

) S it  SOC 15 A to oste  c e e i i i it  to c ose ce ent no te  th n 
th ee siness d s on e nin  the NMDs sence o  oste  c e.  

h) Doc ent NMD issin  o  oste  c e in Chi d e e Se ices (C S) 
C se M n e ent S ste  (CMS).  

i) Cont ct the NMD T nsition  o sin  P o  (T P) o  c e t e s to 
identi  the ci c st nces nd cont i tin  cto s hich e d to the NMD 

issin  o  oste  c e.  
) Atte t to oc te o th  

) Cont ctin  si ni c nt e sons in  o th’s i e inc din  ent(s)  Indi n 
c stodi ns  e ti es  e tended i  e e s  te che s  the ist(s)  CASA  

tto ne  T i  e esent ti e  nd n one the o th is c ose to s ch s iends.  
) Atte t to cont ct the o th i  te t  hone  o   e i . 

c) Ph sic  chec   ces the NMD is i e  to e.  
d) Fo o   on e ds ecei ed e din  the NMD he e o ts. 
e) Se ch soci  edi  e sites.  
) De e o   n to et n the NMD to ce ent. 
) Fo  NMD hose he e o ts e in n no n o  o e th n 3  d s  DPO’s 

sh  
h) Cond ct se ches on n on oin  sis  t no ess th n once  onth o  s ne  

nd di e ent in o tion is ecei ed nd doc ent  oc tion e o ts in o  
J eni e D t  M n e ent s ste  nd Chi d e e Se ices C se 
M n e ent S ste  (C S CMS) nd s se ent St t s Re ie  e o ts to the 
Co t. 

3) Once the NMD is oc ted  the DPO sh  
) Meet ith the NMD s soon s ossi e t no te  th n th ee siness d s 

te  thei  et n to oste  c e nd disc ss the cto s hich ed to nnin  .  
) Disc ss the NMD e e ience  o  oste  c e nd dd ess n  ddition  

t   connectin  the  ith oc  en o ce ent d e to 
icti i tion e oit tion o  tici tion in c i in  cti it . 

c) Dete ine i  edic  t e t ent is needed nd s it o i te e e s to 
ent  he th o ide s. Enco e NMD to isit the P ic e th De t ent 

o  ddition  se ices e ted to e n nc  se  t ns itted dise se testin  
nd othe  edic  conce ns.  

d)  I  in o tion is ecei ed e din  the NMD ein   ossi e icti  o  CSEC  
noti c tions to the n T ic in CSEC i ison ithin the P o tion 
De t ent nd De t ent o  n Se ice (D S) tne s i  e de. 



e) A Chi d F i  Te  Meetin  sh  e n ed to disc ss cto s th t 
cont i ted to the NMD issin  o  oste  c e nd see  in t o  s o ti e 

d ts  t i es nd o  t i  e esent ti es. 
) Cont ct the NMD’s e io s ce ent to dete ine hethe  the NMD c n 

et n.   
) De e o   e ention n ith in t o  t i es o  t i  e esent ti es nd 

e o e te n ti e o tions to e ent the NMD o  e in .  

Re e ences 

C i o ni  AC  5-67 

C i o ni   ACL -1  

Reso ce  

To e o t  o th issin  o  oste  c e o  nd ddition  in o tion isit the 
N tion  Cente  o  Missin   E oited Chi d en (NCME) t 

. issin ids.o theiss es issin o c e 
 
 
 

 

 


